A Comprehensive Step-by-Step
Guideline to Submit

Non - Sponsored Technical
Activity Report (Local)
through TAMS
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%) Login or Create an Account

/ﬂ Centre’s Email

REGISTERED MEMBER CREATE AN M& Password

Forgot Your Password? ? N CA ADY I ‘OR LOGIN

** To avail online services pertaining to Examination, it is mandatory for all Senior

Technician {ST) & Technician (T-) members to select Yes option followed by their
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I'm not a robot

* Required Fields.

Click Next
to Proceed
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‘> View Staus

Manage Repons
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This page appears after
Successful Login.

Click on Submit Reports
under Manage Reports.

Clickon
Non - Sponsored Activities
under Submit Reports.




Non-Sponsored Activities

I %2 INCOMPLETE REPORTS [+

e SLIRMIT DEDADT
@ RE-SUBMIT REPORT o
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REF# EVENT DATE EVENT TYPE TITLE ACTION

1228 Jan 28,2019 FILMS SHOW SGSDSDG
" SUBMIT (7

=

» To submit New Report, click on [ aaiiadiaisad 28 button.

* Incomplete Report - Shows entry of events partially completed, but not submission.
* Re-Submit Report - If Submitted report is rejected, then after necessary correction /

modification it can be resubmitted. '

&




ENTRY FOR SUBMISSION OF NEW REPORT

be

@ ICI B

Non-Sponsored Activities

o @ Select Programme Type

Basic Information

Select Programme Type:

Divisional Board/Committee: _————— | Select Division Board / Committee

Title of the programme:

ﬁ Choose Programme Start & End Date
Programme Date: [ 1 Day(s) Event }

= 01/02/2019 - 01/02/2019

ﬁ Enter Venue of the Event.
Venue:
Venue City/Town: _————| Enter City/Town of the Venue

_———| Choose Associate Organization if any.
Associate Ogranization (If any )

+ ADD ASSOCIATE You can add more than one Associate. m
®  CANCEL REPORT SUBMISSION T

Click on “NEXT”, once the
data is entered
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RefNo. 1234

Brief Details about the Programme
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Clickon “NEXT”
button to proceed to
the next step.

¢ BACK

Write brief detail of the
programme.

®  CANCEL REPORT SUBMISSION
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Non-Sponsored Activities

o @

Ref NoO. 1232

Photo of Inaugural Session with banner of IE3

Photo of Technical Session

Upioad Fies

Drag & drop photo of Inaugural Session
which has prominent visibility of IEI
banner

Otherwise, click on “BROWSE” to select
photo of Inaugural Session which has
prominent visibility of IEl banner.

Drag & drop photo of Technical Session

Otherwise, click on “BROWSE” to select
photo of Technical Session.

Once the photos are
uploaded, click on “NEXT”

® CANCEL REPORT SUBMISSION
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Non-Sponsored Activities

FAA 4%
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S130E0Ca InfIrmation

Number of inviteas

Number of Particigent —

|
H B B

Number of Dalegatas A
Click on “NEXT”,
once the statistical
data is entered.
Number of Papars

Enter the statistical
data as per the items
mentioned on the left

*
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®  CANCEL REPORT SUBMISSION
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In Detail of the Session

DAY-1

FORENDOM
INAUGURAL SESSION (0) 4

b /

[ Click on “+” link ]




ENTRY OF THE DETAILS OF THE INAUGURAL SESSION ON DAY 1
(FN)

Detail of the Session

DAY-1

INAUGURAL SESSION (0)

Click on “Add Programme” to enter details
of the Inaugural Programme on Day 1




INAUGURAL SESSION (0)

Inaugural Programme

-+ Add Programme

Select Programme Type

[XJCANCEL

mn

INAUGURAL PROGRAMME

'KEYNOTE ADDRESS A
4 )
Under the “Select Programme Type”
dropdown menu, click on
“INAUGURAL PROGRAMME"
\_ 4




INAUGURAL SESSION (0)

== Add Programme

Inangursl Frosgs ameme

"

Salaci P 5 s
eiaci Programme Type INALUGURAL PROGRAMME :

Enter “Chairman, Host Centre” in
the “Address By " field

A B
ress By Chalrman, Host Centre

Topic Welcome Address
Lecbure Delails
Enter “Welcome Address” in the

“Topic” field
| = =]

EEADD TO LEST || FElcANCEL |

/ { Enter details of the Lecture E
=

[ Click on "ADD TO LIST” to save

[ Enter duration of the Lecture (in Minutes) ]




INAUGURAL SESSION (1)

insugural Programme

<+ Add Another Programme

Click on “Add Another Programme” to enter
further activities of the Inaugural Session




INAUGURAL SESSION (1)

navgural Programeme

FORENOON

<= ASG Another Programme

22

Select Programme Type

(EICANCEL

INAUGURAL PROGRAMME

'KEYNOTE ADDRESS A

INAUGURAL PROGRAMME

As shown earlier, under the
“Select Programme Type” dropdown menu,
click on
“INAUGURAL PROGRAMME"




INAUGURAL SESSION (1) S

== Add Another Programme

Inaugural Programme
-

(i Enter “P ident, IEI” (if 5] B eSS INAUGURAL PROGRAMME v

nter “Presiden presen : .

in the “Address By” field Wb iy President, IE1 (if present)
o 4 Topic E
/ Address By President, |El (i present)
g N\ Lecture Delails
Enter “Address by President, IEI”

(if present) in the “Topic” field

h -

> Duraton (in Minuts) . -
(DA

@ADD TO LIST [EJCANCEL

{ Click on “ADD TO LIST” to save J |: Enter duration of the Lecture (in Minutes) ]

[ Enter details of the Lecture ]




INAUGURAL SESSION (2)

Inaugural Programme

FORENOON

<+ Add Ancther Programme

Select Programene Type

N

v

KEYNOTE ADDRESS

INAUGURAL PROGRAMME
INAUGURAL PROGRAMME EE

/

&

As shown earlier click on “Add Another
Programme” and then, under the
“Select Programme Type” dropdown menu, click

on
“INAUGURAL PROGRAMME"

\

4




INAUGURAL SESSION (2)

-+ Add Another Programme

Inavgual Programme

Sedect Programme Type

Enter “Chairman, Division Board”

(if present) in the “Address By” SRR
field Topic
Lecture Details
Enter “Address by Chairman, T
Division Board” (if present) in the '
“Topic” field

@ADD TO LIST

INAUGURAL PROGRAMME
Chairman, Division Board (if present)

Address by Chairman, Division Board (if present])

= =] T

[ Enter details of the Lecture ]

[ Click on “ADD TO LIST” to save

[ En&er duration of the Lecture (in Minutes) ]




INAUGURAL SESSION (2)

FORENOON

<= 240 Another Programme

naugural Programme

Select Programmme Type

~N

KEYNOTE ADDRESS

INAUGURAL PROGRAMME
.
HAUGURAL PROGRAMME

e

As éhown earlier click on “Add Another
Programme” and then, under the
“Select Programme Type” dropdown menu,
click on
“INAUGURAL PROGRAMME"

4




INAUGURAL SESSION (3)

= Add Ancther Programme

Inawgural Programane

- Select Programms Type ; _ n .
Enter “Honorary Secretary/ A AL PRSI
Organizing Secretary/ Convenor” R Honorary Sacratary! Organizing Secretary/ Convenar
1 thE Addl"ESS Ey, fIEId Tl Address on the theme of technical sassions

Leciure Datnils

Enter "Address on the theme of
technical sessions” in the “Topic” Dusation (in Minuts) =
field B By

:_;:-__;;.___,:_ 0 TO LEST || E':-"-'-CE 1

[ Enter details of the Lecture ]

[ Click on “ADD TO LIST” to save

[ Enter duration of the Lecture (in Minutes) ]




FORENOON

INAUGURAL SESSION (2)

< Ada Anceher Programme
naugra Programme

KEYNOTE ADDRESS

Select Programme Type

1 INAUGURAL PROGRAMME EE
IHAUGURAL PROGRAMME E

- ™

As shown earlier click on “Add Another
Programme” and then, under the

| “Select Programme Type” dropdown menu,

click on

\_ “INAUGURAL PROGRAMME"

N

4




INAUGURAL SESSION (4)

-+ Add Another Programme

Inaugural Programme

Select Programme Type
Enter “Special Guests” (if any) b e St )
[ in the “Address By” field l i Special Guests (if any)
o Address by Special Guests (if any)|
Lecture Details
Enter “Address by Special

Guests” (if any)in the “Topic”

field Dutaton (in Minuts) - - I

@rooToust || ECANCEL [ Enter details of the Lecture ]

[ Click on “ADD TO LIST” to save ] [ Enter duration of the Lecture (in Minutes) ]




FORENOOMN
INAUGURAL SESSION (2) -

<= Ada Ancther Progranme
naugural Frogramme

v

BEJCANCEL |KEYNOTE ADDRESS ! |

Select Programme Type

1 INAUGURAL PROGRAMME
2 IMAUGURAL PROGRAMME (o | & |

\

As shown earlier click on “Add Another
Programme” and then, under the
“Select Programme Type” dropdown menu,
click on

“INAUGURAL PROGRAMME" )

b




INAUGURAL SESSION (5)

== Acd Ancther Programme
Inaugural Programme

Enter “Chief Guest” in g
the “Address By” field —
Lecture Detads
Enter “Inaugural Address
by the Chief Guest” in the P ——
“Topic” field ' ’

INAUGURAL PROGRAMME v

Chief Guest

Inaugural Address by the Chief Guesy

&ADD TO LIST

GICANCEL

[ Click on “ADD TO LIST” to save J/'

[ Enter details of the Lecture ]

[ Enter duration of the Lecture (in Minutes) ]




FORENOON

INAUGURAL SESSION (2) —

== Add Ancther Programene

Inauguial Programme

Select Programme Type v

INAUGURAL PROGRAMME
|KEYNOTE ADDRESS |

1 INAUGURAL PROGRAMME
NAUGURAL PROGRAMME

- >

As shown earlier click on “Add Another
Programme” and then, under the
“Select Programme Type” dropdown menu,

click on
“INAUGURAL PROGRAMME"
& J

N




INAUGURAL SESSION (6)
<+ Add Anocther Programme

Inaugural Programme

Enter “Honorary Secretary/ R
Convenor” in the “Address

Address By

By” field
/ Lecture Delads
Enter “Vote of thanks” in
tl'le “Topic” ﬁeld Duration (in Minuts)

INAUGURAL PROGRAMME

Honorary Secretary/ Convenor

Vote of thanks

Bcane

CEL

i

[ Enter details of the Lecture ]

( Click on “ADD TO LIST” to save ]

[ Enter duration of the Lecture (in Minutes) J




ENTRY OF THE DETAILS OF THE TECHNICAL SESSION ON DAY 1
(AN)

1 Invited Lecture and minimum 4 papers (i.e., 4 papers/4 peer reviewed papers/4
presentations) can be submitted by using the following steps:-

TECHNICAL SESSION 1 (0) s

-+ Add Programme

|

[ Click on “Add Programme” to enter details J

of the Technical Session 1




TECHNICAL SESSION 1 (0) =

-+ Add Programme

(1 iveed Lectire and (minemum 4 papers or (hwo invilad
lectures of two preseniatbons)))
w1

Select Programme Type

v

EJCANCEL | PAPER/PEER-REVIEWED PAPER
| PRESENTATION |
o ﬂ
& <@

Under the “Select Programme
Type” dropdown menu, click on
“INVITED LECTURE"

L




TECHNICAL SESSION 1 (0)

4= Add Programme

eclures 5 presenatio

( Select Programme Type

INVITED LECTURE
Enter name of the author

Lecture By

of the Invited Lecture in ]
op

the “Lecture By” field /v
\ Lecture Detads

—~
Enter the topic of the Invited ]
Duration (in Minuts)

Lecture in the “Topic” field

-

@ADD TO LIST BEICANCEL

1

[

Enter brief excerpt
of the Lecture

Enter duration of the
Lecture (in Minutes)

[ Click on “ADD TO LIST” to save ]/ [

J

Click on “Add Another Programme” and then, Under the “Select Programme Type”

dropdown menu, click on “PAPER/PEER REVIEWED PAPER/PRESENTATION” to upload the
rest of the papers/ presentations. A sample of the this is shown in next slide.



TECHNICAL SESSION 1 (1)

== Add Another Programme

Ente fth = ¢ Selact rotmea. Typa PAPER/PEER-REVIEWED PAPER o
nter name of the author o b
the “PAPER/PRESENTATION" ; |
in the “Lecture By” field o
Leciure Details
[ :
Enter mplc Ofﬂle Duration (in Minuts)
“PAPER/PRESENTATION” in e i -
i the “TOPIC” field o A
DADD TC T [EICANCE

/ [ Enter brief excerpt }

[ Click on “ADD TO LIST” to save ] of the Lecture

[ Enter duration of the Lecture (in Minutes) ]

N.B.:- Use “Add Another Programme” link depending on total number of lectures delivered/

presentations made during technical session 1. Entry of the details of the Technical Sessions
2 & 3 on Day 2 should be done in exactly the same manner as shown in entry of the details

of the Technical Session 1



ENTRY OF THE DETAILS OF THE VALEDICTORY SESSION ON DAY 2
(AN)

VALEDICTORY SESSION (0) -

=+ Acd Programme

|

Click on “Add Programme” to enter details
of the Valedictory Session




Under the “Select Programme Type” dropdown menu, click on “WELCOME ADDRESS”

VALEDICTORY SESSION (1) o

-+ Acd Ancther Programme

22

Select Programme Type

Enter “Organizing WELCOME ADDRESS v
Secretary” in the “Address - Organizing Secretary
k By” ﬁeld s VWelcome Address
/ Lecture Details |
i A
Enter “Welcome Address”

in the mropic" ﬁeld Duration (in Mirwuts)

- = =]

/ Enter brief excerpt
of the Lecture

[ Click on “ADD TO LIST" to J

( Enter duration of the Lecture (in Minutes) ]




As shown earlier click on “Add Another Programme” and then, under the “Select
Programme Type” dropdown menu, click on “ADDRESS BY THE CHAIR, HOST CENTRE”

=4 Add Ancther Programme

Enter “Chair. Host Centre” s PRgee T ADDRESS BY THE CHAIR, HOST CENTRE
il’l the “Address Byn ﬁeld Addeess O Chair, Host Centre
= Presidential Address]
Lecture Detals
Enter “Presidential
Address” in the “Topic” field Dxktplion Ou AR -
@aopTOoUST || (Elcance Enter brief excerpt of
the Lecture

/

[: Click on “ADD TO LIST” to save J X
Enter duration of the

Lecture (in Minutes)




As shown earlier click on “Add Another Programme” and then, under the “Select
Programme Type” dropdown menu, click on “ADDRESS BY THE CHIEF GUEST”

VALEDICTORY SESSION (2)

== Add Another Programme

Select Programme Type
. . ADODRESS BY THE CHIEF GUESY
[ Enter “Chief Guest” in the | i
Agdress By A
Chief Guest

“Address By” field

-
s Address by Chief Gues{

/ Lecture Details

[ Enter “Address by Chief J ek - T

Guest” in the “Topic” field
/ { Enter brief excerpt ]

of the Lecture
[ Click on “ADD TO LIST” to save ]
[ Enter duration of the Lecture J

@ADD YO LIST [FICANCEL

(in Minutes)




As shown earlier click on “Add Another Programme” and then, under the “Select
Programme Type” dropdown menu, click on “VOTE OF THANKS”

VALEDICTORY SESSION (3)

== Add Another Programme

Valedctory Session

Seiect Programme Type

Enter “Organizing
Secretary/ Honorary

Address By
Secretary” in the “Address Topie
By" ﬁeld / Lecture Detads

Durason (in Mingts)
[ Enter “Vote of Thanks” in the ]

9

“Topic” field

L Click on “ADD TO LIST” to save ]

VOTE OF THANKS
Organizing Secretary/ Honorary Secretary

Vote of Thanks|

of the Lecture

= I t ],

[ Enter brief excerpt

Enter duration of the
Lecture (in Minutes)




VALEDICTORY SESSION (4) =

= Add Another Programme
Valedetory Session

1 WELCOME ADDRESS
2 ADDRESS BY THE CHAIR, HOST CENTRE
3 ADDRESS BY THE CHIEF GUEST # x &
s VOTE OF THANKS & ‘ o]

\

Click on “SUBMIT” button to
complete the submission process.




@ JIEI B

® VIEW OTHER REPORT PENDING ACTIVITIES
@ v o

i
t
be

Sassion Datals

Detail of the Session

DAY-1
FORENOON
INAUGURAL SESSION (7) -
AFTERNOON
TECHNICAL SESSION 1 (2) +
DAY-2
FORENOON
TECHNICAL SESSION 2 (1) +
AFTERNOON
TECHNICAL SESSION 3 (1) -
VALEDICTORY SESSION (4) +

- oo
® CANCEL ® VIEW OTHER REPORT PENDING ACTIVITIES
Click on “SUBMIT" button to

complete the submission
process.




Once the submission process is successfully completed, a notification as shown
below will appear on the screen. Click on “OK” to formally complete the submission.

Vv

Success!
SESTION DETALS ARE SUCCESSFULLY INCORPORATED




Thank You




